YTBepkaaio:

IHoJsio:xeHue 00 apxuBe

1. O6mme noJioxeHUust

1.1. Apxus BMAJIOY «[lerckuii canNel6y (manee — OO) co3maH uis XpaHeHHs NOKYMEHTOB,
00pa3syroluxcs B €€ JIEeATEeILHOCTH, a8 TAKXe 3aKOHYEHHBIX JIEJIONPOU3BOICTBOM IOKYMEHTOB
IIPAaKTHYECKOI0 Ha3Ha4YeHUs, UX 0TOOpa U yderTa.
1.2. B cBoeii gearensHocTu apxuB OO pykoBozactByercs: DenepaibHbiM 3aK0HOM oT 29.12.2012
Ne 273-®3 "O6 obpasoBanuu B Poccuiickoit @enepanuu", @DenepaibHbIM 3aKOHOM OT
22.10.2004 Ne 125-®3 "O6 apxuBHOM xene B Poccuiickoit ®enepanuu', HOPMATHBHBEIMH
IPaBOBBIMU AKTaMH M METOOUYECKUMH peKoMeHnanmsMu DejiepaibHOro apXuBHOTO areHTCTBA
(nanee — PocapXuB), HOpPMAaTHBHBIMH IPABOBBIMU aKTAMM ¥ METOIMYECKMMH PEKOMEHIALUSIMHU
cyonexra PD , ycTaBOM U JIOKaIbHBIME HOpMAaTHBHBIMHU akTaMi OO, HACTOALIMM IIOJI0KEHHEM.
1.3. Hacrosimee monoxeHue pa3paboTaHO Ha OCHOBaHWH [IpHMEpPHOTrO MOJOXKEHHS 00 apXHBe
YUIPEKICHUS, OpraHu3alyy, NPEANpUSATUs, yTB. MpukazoM KomurteTa mo neinam apXuBOB IpH
ITpaButenscte PO ot 18.08.1992 Ne 176, yrBepxknaercs pykosogureinem OO.
1.4. OO6pa3soBaTebHasi OpraHu3anusi OOCCIEYMBAET apXHB HEOOXOAUMBIM IIOMEIIEHHEM,
000pyIOBaHUEM H KaJpaMHu.
1.5. Apxup OO BO3rnaB/sIET OTBETCTBEHHBI 3a apXuB, KOTOPHIM HA3HAYAETCS IIPHKA30M
pykxoBoautesst OO U noJYnHSETCs HEMOCPEACTBEHHO pykoBoauTeo OO.
1.6. Apxus paboTaeT 1o IJIaHy, yTBEPXACHHOMY pykoBoautenem OO, U OTYMTHIBAETCA IEPE]
HHUM B CBoeii pabore.

2. 3apayn 1 GyHKIMHU apXHBa
2.1. OCHOBHBIMH 3a7]a4aMH apXuBa ABJISIOTCS:
2.1.1. KommnnexToBaHHE apXHBa 3aKOHYEHHBIMH Ne10npou3BoacTBoM OO TOKyMEHTaMHM, COCTaB
KOTOPBIX IIPEJYCMOTPEH PA3JIEJIOM 3 HACTOSIIETO MTOJIOMKEHHSI.
2.1.2. VYdger, obecmeueHHe COXPaHHOCTH, CO3[@aHHE HAy4YHO-CIPABOYHOIO  amIlapara,
UCIIONB30BaHUE JOKYMEHTOB, XPAHSIIUXCS B apXUBE.

2.1.3. OcymiecTBieHIE KOHTPOJIA 32 HOPMHUPOBAHHEM U OQOPMIIEHHEM A€ B JAEIOIPOU3BOICTBE
00.



22 B COOTBETCTBHH C BO3JIOKEHHBIMA Ha HEIO 3a[auaMil apXuB OCYIIECTBIACT CICAYIOIIAC
GhYHKIHUH: :
2.2.1. TlpunuMaeT He IO3JHEE, eM Hepes 7B rojia Mocje 3aBepIICHUA JIETIOIIPOU3BOICTBOM,
VYATBIBAET M XPAHUT HOKYMEHTDHI JONTOBPEMEHHOTO XpAHEHHs M IO JHIHOMY COCTaBy,
06paGoTaHHBIE B COOTBETCTBUH C TpeGOBAHUAMH, YCTAHOBICHHLIMH PocapxuBOM.
722, CocTapiseT M MPEACTaBJseT HE MO3JHEE, ICM yepe3 [Ba roja IOCNE 3aBEPIICHHUI
JIEJIOTPOM3BOICTBOM TOJIOBBIC PA3/IE/IBL omuceil fe MO JMYHOMY COCTaBy Ha PacCMOTPEHME
SKCIIepTHOH KOMHCCHH (Jaree — BK) 00.
2.2.3. OcyuiecTBsieT y4€T 1 obecredrBaeT IOTHYIO COXPaHHOCTh MPAUHATHIX Ha XpaHeHue JIel.
7 2.4. Co3ziaer, MOMOJHSIET W COBEPIICHCTBYET Hay4HO-CIIPaBOYHbIH anmapaT K XpaHAIKUMCS B
apXuBe JielaM U JJOKyMEHTaM.
2.2.5. OpraHu3yeT UCHOJIb30BAHKE JIOKyMEHTOB:
— HHPOPMHPYET PYKOBOIICTBO 0O 0 COCTaBE U COIEPYKaHHUM JIOKYMECHTOB apXuBa,
— BBIZAeT B YCTAQHOBJIEHHOM MOpsKe JeTa, JIOKYMEHTBI HJIM KONHM JOKYMCHTOB B
LeJTsIX CIy’KeBHOTO 1 HayYHOTO HCTIONB30BAHUA, JUTA paboThl B HOMEIICHHUH apXHBA;
- MCIIOJHSET 3aMpPOChl OPraHU3aMi U rpaxIat 06 yCTaHOBJIEHUMH TPYAOBOrO CTaXa H
JPYTEM BOIIPOCAM COLHUATbHO-MPABOBOTO XapakTepa, B yCTaHOBJICHHOM IOPA/IKE BhIIACT KOITHH
JIOKyMEHTOB M apXUBHBIE CITPABKA;
— BeJIeT yHeT MCIOJb30BaHus JIOKYMEHTOB, XpaHSIIUXCS B aPXHUBE.
2.2.6. TIpOBOAHT SKCIIEPTHU3Y LEHHOCTH JIOKYMEHTOB, XpaHsIMXCs B apXHBC, y4acTBYeT B
padote DK OO.
22.7. OkxasplBaeT METOJUUYECKYIO IOMOIIE OTBETCTBECHHBIM 32 IEJNONPOU3BOIACTBO B
COCTABJICHHM HOMEHKIATYPBI [el, KOHTPOJIUPYET IPaBUIILHOCTb (POPMUPOBAHUA 1 ohopMIIEeH S
el B JIENOIPOM3BOJICTBE, & TAKKE MOJIrOTOBKY JIET K nepenaue B apxus OO.
22.8. YuacTByeT B MPOBEACHUU MEpOIPUSTHH 110 TOBBIICHAIO kBaAduKanyuy pabOTHHKOB
(OTBETCTBEHHBIX 32 APXHB H JIENONPOU3BOJICTEO B 00).

3. CocTaB I0KYMEHTOB apXuBa
B apXuB NOCTYNAIOT:
3 1. 3aKkoHUEHHBIC JEJNONMPOU3BOJCTBOM JOKYMEHTDL BPEMEHHOTO  (CBBIIIE 10 7mer) cpoxka
XpaHeHusi, HEOOXOIUMBIC B TIPAKTAYECKON AeATENBHOCTH, JOKyMEHTBI 110 JIMYHOMY COCTaBy,
00pa30BaBIIMECS B PE3YJIBTATE nestensroctd O0.
3.2. JIOKyMeHTHl IIOCTOSHHOIO XPaHCHMS (ecn yupeieHHe-[PeINECTBCHHHIK OBLIO
HCTOYHIKOM KOMILIEKTOBAHHMS TOCY1apCTBEHHOTO HIIH MYHHUIMIATBHOTO apxuBa) U MO JTHIHOMY
COCTABY YUPEX/ICHUH-IPEIIIECTBEHHHKOB.

3.3. Hay4HO-CIIPaBOYHBIN anmnapar K JIOKyMEHTaM apxuBa.



3.4, JIngnpre $oHIBI paGoTHEKOR 00.
4. IIpaBa u o6s3aHHOCTH OTBETCTBEHHOT0 32 apxuB
18 BemoHEHKY BOSJIOXKEHHEIX Ha Hero 3amay g OyHKIHIH OTBETCTBEHHBIH 3a apxXuB mmeer
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